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Forward:

This handbook is to be used as a guide to give direction to the faculty, staff, students, and
parents of St. John Lutheran School. It was prepared by the St. John Lutheran School
Board with the support of the faculty to do the work of ministering to the children and
parents God has sent to us.

This handbook is a working document and will be reviewed and revised to promote orderly
policies and procedures among the faculty, staff, students, and parents of St. John
Lutheran School.
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Mission Statement
“Igniting hearts and minds through living, loving, and learning in Christ”

In joyful response to God’s grace, we the people of St. John Lutheran Church dedicate
ourselves to:

Loving God and each other as God loved us

Growing together spiritually through Word and Sacrament

Reaching out with the Gospel

Caring for others in the pattern of Christ

School Purpose

To provide a Christian education for children of the congregation and the community. Our
goal is that each child will know and appreciate their creator God, the forgiveness through
his son, Jesus Christ, and be inspired by the Holy Spirit to live a life of faith, service and
stewardship. Through the motivation of the Gospel, each child will be equipped through
academic, physical & spiritual training for the mission and ministry of the Christian church
at large.

● We believe that the purpose for Christian Education is to teach the Christian Faith
through instruction in God’s Word and learning to live a life of discipleship.

● We believe that God’s people need to learn their proper relationship to God and to
their fellowman.

● We believe that effective education is carried on through quality learning programs
that relate the Christian faith to every aspect of life.

● We believe that the Christian educator is committed to the task of providing a
complete education for God’s people by meeting their Spiritual, Social, Emotional,
Intellectual, and Physical needs.

● We believe that the uniqueness of Christian education rests in this:
● Christian education views the student through the cross of Christ
● Christian education is empowered by the Holy Spirit for accomplishing its

purposes
● We believe that the Lutheran School’s uniqueness lies in:

● The impact of professional teachers who are Christians
● Adequate time for Christian instruction and training in many facets of the

student’s life
● The fact that the Lutheran School devotes its full energy to meeting students’

educational needs in a single setting
● We believe that a Christian education must flow from a philosophy based on the

recognition that God has given all of us a life to be lived fully in response to the
Gospel.

4



School Vision

● St. John Lutheran School is an essential mission of St John Lutheran Church.
● The Church & School shall be united to ensure a Christ-centered education is

available to our congregation and community.
● We will provide a quality curriculum to develop & challenge our students

spiritually, academically, and socially.
● We will provide spiritual, educational, and social activities beyond the traditional

school day.
● We will provide education in a facility that is an effective, efficient, and safe

environment.
● We will ensure long-term financial stability is in place to support our mission.
● We will ensure a stable staff is in place to support our mission and the staff

evolves to meet program needs and future growth.
● We will ensure a stable and consistent Leader/Administrator is in place. Their

primary duty is to lead the school towards its mission.
● We will ensure strong HR procedures are put into practice to support the school &

church faculty.
● We will foster continuous growth of our student body.
● We will maintain an effective outreach and promotion that leads to being well

known with a positive reputation in our church, neighboring churches and
community.
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A Credo for Lutheran Education

“Fathers, do not exasperate your children; instead, bring them up in the training and
instruction of the Lord.” Ephesians 6:4

“These commandments that I give you today are to be upon your hearts. Impress them
on your children. Talk about them when you sit at home and when you walk along the
road, when you lie down and when you get up.” Deuteronomy 6:6-7

A credo for Lutheran education based on a Lutheran theologically oriented philosophy
must be further defined through objectives for Christian education. Objectives help bring
order out of chaos and help focus our sights. This can occur only after the philosophy has
been established and understood.

Our philosophy reveals that the child of God lives in terms of Christian relationships in this
world. Each person’s life is a series of simultaneous relationships and interrelationships.
It cannot be predetermined precisely what the nature and quality of these relationships
might be. But it is the task of Christian education to aid in their growth and development.
The objective needs to be studied and understood in terms of relationships.

I. The Child in Relationship to God
● Develops a knowledge of the Triune God; His Creator, Redeemer, and

Sanctifier
● Knows, and accepts God as He reveals Himself in His Word and the

Sacraments
● Develops a proper understanding and use of Law and Gospel, praises,

glorifies, and pleases God to the best of his ability
● Increase in the ability to apply God’s Word to his everyday situations through

proper guidance
● Identifies himself as a child of God, a member of the body of Christ,

supporting, comforting, forgiving, and reconciling other members in this
body.

II. The Child in Relation to His Fellow Man
● Recognizes and respects all people of all ages, races, nationalities, and

classes as God’s Creation by showing love, acceptance, and forgiveness
● Respects parents as God’s representatives and appreciates his privileges and

responsibilities as a member of an earthly family of which Christ is the head
● Respects government as God-ordained and understands and appreciates his

privileges and assumes responsibilities as a member of the local, state and
world community

● Leads others individually to know God’s grace and forgiveness and accept it
in faith
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III. The Child in Relation to His World.

● Accepts in faith that God is the Creator, Ruler, and Preserver of nature.
● Thanks and praises God for God’s gifts in nature
● Develops knowledge, attitudes, and conducts needed to understand and use

for God’s gifts in nature, to glorify God’s gifts in nature, to glorify God, and
serve people

III. The Child in Relation to Himself
● Recognizes his relationship with God as both sinner and saint. As a

redeemed child he is totally free to develop his/her talents and abilities in
today’s society to the fullest extent with the limitations of his sinful being
(Spiritual)

● Develops social skills and confidence needed to live competently and
creatively (Social)

● Understands and controls his/her emotions, finds security and true picture of
himself/herself through firm reliance on God, and trust in Christ (Emotional)

● Develops logical, scientific, and creative thinking habits (Mental)
● Recognizes and understands that his/her body is the temple of God and

accepts the responsibility for its health and welfare (Physical)
● Appreciates the beauties of nature and the fine arts and expresses

himself/herself in different fine arts media (Aesthetic)
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Student Section
Enrollment

Enrollment
St. John Lutheran School believes that educational opportunities and programs should be
open to boys and girls on an equal basis. All families are invited to enroll their children in
St. John Lutheran School, whether they are members of St. John Lutheran Church or not.
St. John Lutheran School does not discriminate on the basis of gender, race, color, or
national origin in the administration of educational policies, admission policies, athletic,
and other school administered policies.

General Enrollment
St. John Lutheran School was originally established to serve the members of St. John
Lutheran Church. Today, St. John is providing families of all denominations the
opportunity to enroll their child(ren) in a Christian School Program that serves preschool
through grade 8 students. Children of families which are not members of St. John
Lutheran Church – Wausau are welcomed and encouraged to enroll at any time.
Non-member tuition rates have been established for these families interested in the St.
John Lutheran School Christian education program. The maximum class size shall be 25
students.

Parents will be asked to sign a “release of information” form to be sent to the child’s
previous school requesting educational records. At the time of registration, parents will be
asked to provide the Administrator with a copy of the student’s last report card, a copy of
the student’s last standardized test scores and any other pertinent educational
information.

New Child Registration
Parents of children enrolling in Pre-Kindergarten through 8th grade for the first time are
requested to fill in a registration form, supply immunization records, fill in an emergency
contact form and provide proof of birth date. These forms are available on the web site or
in the office.

The Kindergarten and Pre-School teachers will organize an open house during Lutheran
schools week. Registration for the next school year begins in February. Pre-School
registration is held on a first come, first serve basis. Early registration is suggested.

Yearly Registration
In January, families will receive a “registration form” for the next school year. We ask
parents to complete and return this form. The enrollment information is critical as we
begin planning and organizing for school in the fall.

Summer Mailing
Families that have completed their registration form, registered for preschool, or new
registered families will receive a summer mailing around the beginning of August. The
mailing will include the yearly calendar of events, a copy of the supply list, and general
information that will assist families with the start of school.
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Open House
Prior to the start of school, parents will be notified of day and time of the “Open House”.
The “Open House” is designed for all preschool through grade 8 students and parents.
The intent of the evening meeting is to overview the important mission of the school and
the information that will be valuable for both students and parents to know. Students are
reminded to bring their school supplies.

Home Visit
In the 3rd week of August parents may request a home visit. It is the responsibility of the
teacher to conduct home visits as requested prior to the first day of school. The teacher
will make personal contact with the parents of new enrollees within a month after the
child’s first day. A home visit or personal conference needs to be conducted to address
the student’s adjustment to St. John and to answer the questions of the parent.

Registration Information
To register for enrollment in K-8 an enrollment form must be submitted in order for the
student to be considered enrolled for the current school year.

K-8 Enrollment Selection
The School Board does reserve the right to be “selective” in the following manners:

Age Requirements: A child entering Kindergarten shall have reached five (5) years
of age on or before September 1st of the current school year. Six (6) years of age for first
grade. Proof of date of birth must be presented at the first registration. Underage
children will not be admitted to St. John Lutheran School unless they have previously
attended a state approved school. Children entering from another school must present
their last report card and a transfer of records will then be requested from the child’s
previous school.

Enrollment Priorities: If space is available during the period from the start of the
school year through the re-enrollment date for the next school year, new enrollments will
be accepted according to the following priority:

a. Children in membership of St. John Lutheran Church
b. Students (and siblings thereof) currently enrolled in St. John Lutheran School
c. Sister Lutheran Church Missouri Synod congregations
d. Other Lutheran congregations
e. Unchurched
f. Children of parents who hold membership in other church denominations.
Enrollment Probation: All new students and those students with a history of chronic

discipline problems in the past will be on probation for a nine week period from the first
date of attendance. At the end of the nine weeks, the administrator and teacher will
review the student’s academic achievement (must be passing all subjects) and school
conduct and will recommend to the School Board whether the student be allowed to
continue at St. John Lutheran School or be referred to another school.

9



Preschool Enrollment
St. John Lutheran offers a preschool program for students that are three to five years of
age and are toilet trained. Parents may select a two, a three, or a five day program in
both the morning and afternoon. As enrollments will not exceed the thirteen students per
session maximum, the following priority and timeline will direct registration:

1. 4K Choice programming will be all day Monday, Wednesday, and Friday. Priority
will be given to choice applications up to 10 seats until choice registration closes
in April.

2. Registration for next year’s sessions will be conducted in the spring months.
3. An open house will be conducted to explain the mission of the preschool and to

answer questions that parents may have.
4. During the registration period, members and non member registration will be

accepted. Am or Pm and day selections will be on a first-come, first serve basis.
If a session is closed due to enrollment, parents will be made aware of available
options.

5. Parents will receive a summer letter stating the session that their child is
assigned, a listing of supplies needed for the first day of school, and a calendar
of yearly events.

Transfer of Credits Policy
Permanent Student Records
Files shall be maintained on each student enrolled at St. John Lutheran School. A
student’s record shall remain confidential with access limited to the student’s parents or
legal guardian. A student’s academic record will be forwarded to the school or institution
to which a student transfers. The student’s permanent record shall possess the following
information:

A. Legal Student Name
B. Parents Name or Guardian
C. Home Address
D. Transcripts

a. Letter Grades for Subjects completed per grade
b. Copies or statistics in reference to Standardized Test Scores

E. Emergency Numbers and Contacts
F. Attendance Records
G. Health and Immunization Record
H. Accident Reports
I. Discipline Report

Academic Standards

St. John Lutheran School has adopted the current Wisconsin pupil academic standards. St
John Lutheran School principal, teachers, and School Board review different curriculum
disciplines each school year. As a result, we also revise our standard usage. These
standards can be accessed at https://dpi.wi.gov/standards.
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Financial Information
TUITION FEES
The cost of a Christian Education for a child at St. John Lutheran School exceeds the cost
of tuition; members of St. John Lutheran Church supplement the difference. It is
therefore the responsibility of ALL parents to ensure that they give their fair share to
support the school, either in the form of tuition for non-members or in the form of
increased offerings for members of St. John Lutheran Church Member tuition rates are
less than non members.

The cost of book usage is covered in the annual tuition fee. Pupils in confirmation classes
will be responsible for purchasing their Catechism book. Confirmation instructional
materials are selected by the Pastor.

The pupils should constantly be reminded of their obligations to take care of school
property. An “excessive wear” charge will be made on all books that received more than
normal use. Lost books are to be reported to the Administrator so a replacement may be
ordered. Parents are charged the actual cost of replacement. Teachers should
periodically check on the condition of texts and workbooks.

Tuition records will be kept in the office. To find out rates as well as balance, please
contact the school secretary or visit the web site.

Delinquent Tuition Payments
The administrator shall inform the School Board regularly of all delinquent payments. All
accounts are to be paid in full by the end of the year when the Report Cards are issued.
All delinquent tuition situations will be reviewed by the School Board at the end of each
year. All families which are delinquent will be notified by the Principal in writing when the
report card is distributed. Families which are delinquent in their tuition payment will have
thirty (30) days in which to pay in full all that they are financially delinquent or arrange a
conference with the administrator. If neither of these actions occurs the student may not
be allowed to return to St. John Lutheran School. Written requests by the parent for an
exception should be made to the School Board. Returned Check Fee Policy – there will be
a $15.00 fee for all returned checks that are written to St. John Lutheran School and
returned due to insufficient funds.

Financial Aid Request – (JESUS’ LAMBS)
Requests for financial aid or reduced tuition must be brought to the attention of the
administrator. The Principal and Pastor will meet privately to discuss the disbursements of
the financial aid. The parents need to fill out a financial application and file with the
administrator in order for financial aid to be disbursed. The parents will be notified by the
administrator if they are eligible.
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Living Foundation Policy
Operating as a part of St. John Evangelical Lutheran Church Inc. Town of Easton,
Marathon Co., and WI. A religious society organized under chapter 187 of the Wisconsin
statutes.

Purpose: To provide a vessel in which the faithful can entrust a part of themselves
to live on in carrying out the great commission, proclaiming the gospel to all people.

Objective: Use the interest earnings from the foundation principle to help pay
teachers’ salaries of the St. John Lutheran Parochial School, and if resources extend
beyond that need, then to apply toward the tuition of students, whose parents may or
may not be members of the congregation, who in the judgment of the directorate would
otherwise not be able to attend the school.

Leadership: The interest earning distribution and principal fund investment shall be
governed by a directorate composed of five members: Pastor of the Congregation,
Chairman of the Congregation, Administrator of the school, Chairman of the school board,
and one member at large from the congregation not a member of the school board.

Irrevocable Principles of the Foundation
1. Only the interest earnings from the principal investment may be used, never

the principal amount.
2. In the event of the demise of the St. John Lutheran School, the distribution

of the foundation assets shall be a joint decision by the congregation and the
synod with which the congregation is affiliated at the time, with the
congregation having one vote and the synod having one vote. The asset
distribution shall be directed toward an elementary Lutheran parochial school
or schools to be used in accordance with the original guidelines under which
the foundation was created.

Documentation: A chronological listing shall be maintained of all contributions to the
foundation including names of the contributors, date of contribution, amount of the
contribution, any person or causes the contribution memorializes.

Thrivent Matching Funds Giving Plus®—A one-of-a-kind gifting program
Thrivent Financial helps their members contribute even more to their favorite Lutheran
organizations, unlike any other financial services provider. Through Giving Plus, Thrivent
Financial for Lutherans and two of its subsidiaries will add $1 to every $2 contributed to
enrolled Lutheran organizations by benefits members and those who own Thrivent Mutual
Funds and Thrivent Life Insurance Company products.

St John Trustee Accounts
The Church established “Trustee Accounts” for specific giving and expense accounts. For
the school, two Trustee Accounts have been established:

● 1101 Jesus Lambs – tuition supplemental program
● 1162 School Gifts/Enrichment- school use, i.e., technology, field trips
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Medical Information
Medication includes prescription, pain relievers, throat lozenges, aspirin, Tylenol, cough
drops, etc. St. John Lutheran School will dispense medication only under the following
conditions.

1. All medications must be brought to the school in a container appropriately labeled
by physician, pharmacy, or parent detailing the name of the student, name of the
drug, dosage, and the time interval in which the medication is to be taken.

2. All medication must be accompanied by a written statement from the parent and, if
possible, the physician stating the necessity of the medication during the day. The
written statement also needs to state the type of disease or illness involved the
benefits of the medication, the side effects, and an emergency number where a
parent can be reached.

3. All medication will be dispensed by the teacher and recorded in a medication
journal. All medication will be kept in a locked container.

Illness
When a child becomes ill during the school day, the parents will be contacted and
requested to pick up their child from school so that the child can be taken home. An
emergency file is kept for each student. Parents are asked to keep the information
current. Please keep your child home 24 hours after a fever has subsided or if
your child has thrown up.

Vision and Hearing Screening
The Marathon County Health Department will provide hearing and vision screening at no
charge to the students. Parents must give written consent in order for their child to be
screened. This screening occurs in the fall with a follow-up visit in the spring.

Immunizations,
State Law requires all students attending preschool through high school to meet
Immunization standards. Each year, the immunization requirements are reviewed for
each child attending St. John. After the review, the information is recorded and sent to
the State of Wisconsin. Therefore, all immunizations need to be completed prior to the
tenth day of September. Parents will be informed if their child(ren) does not meet the
state requirements. This needs to be current in order for your child to be enrolled. New
students need to provide a history of immunization at registration.

Parents are encouraged to make dentist and doctors appointments during vacation or
after school hours.
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Dress Code
Dress Code

Student appearance contributes much to his/her classroom attitude and behavior.
In general, all dress and appearance should be in keeping with cleanliness, modesty, and
decency, keeping in mind that everything fashionable is not necessarily appropriate or
conducive to an atmosphere of work, study, and wholesome Christian growth and
development. Each student is required to maintain a high standard of personal
appearance; therefore the following dress policy will be followed by all students.

▪ Hair must be well groomed.

▪ Slacks and a nice shirt are highly recommended on Chapel days.

▪ All other days pants will be worn which are clean and in good repair.
All pants are to be properly worn at the waist.

▪ Children should have separate tennis shoes for indoor gym class.

▪ The following items should NOT be worn:
o Shorts with less than a 6 inch inseam
o Cut-offs - (non-hemmed shorts)
o Revealing tank tops or spaghetti straps
o Half Shirts that expose the body at the waist when arms are

raised above the head.
o Tank shirts, printed T-shirts with offensive, suggestive,

distracting, or un-Christian logos or sayings.
o Sandals with no backings or flip flops.
o Hats or baseball caps in the school/Church.
o Items of clothing displaying alcohol, drugs, cigarettes, or

controversial information.
▪ Girls – if makeup is worn, it should be in moderation and in good taste.

▪ Only natural hair coloring will be allowed/acceptable.

Enforcement of this policy will consist of the student and parents being notified and, if
necessary, an appropriate change of clothing being brought to school. Parents are to
encourage and discuss proper hygiene with their children.

School Wide Rules

Visitor Policy
This policy applies to the St. John Lutheran Church and School facility, the areas of the
facility being used to serve children on a regular basis, which are secured from the hours
of 7:00 am till 5:00 pm.
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A. Visitor access (including parents and guardians) to the school and preschool center
area is limited to the north entrance (A) at the school from 7:30 am till 3:00 pm
and the Church office area entrance (G) from 7:15 am till 2:00 pm.

B. Parents wanting to enter the preschool/extended care center after 2:00 pm may
access the facility using the preschool room door (J) and will be buzzed in by the
staff.

C. Individuals picking up school children during the hours of 7:50 am to 2:45 pm will
not be allowed access into the secure area of the building and will need to sign out
the children they are picking up.

D. Individuals dropping off and/or picking up extended care center children will be
allowed access into the secure area of the building using the buzzer at door (J) and
staff will allow access. Individuals dropping off or picking up will need to sign in/out
the children they are dropping off/picking up.

School-Wide Rules
Each teacher is free to make and enforce their own classroom rules. However, the
following are rules expected to be followed by ALL students at St. John Lutheran School:

A. Students are to respect the rights of others by their speech and actions.
B. Students are to follow the directives of teachers and supervisors.
C. Students are to show respect for property and are to utilize facilities and equipment

in the manner for which it was intended.
D. Students are to abide by their classroom rules and those stated in the school

handbook.
E. Student’s classroom behavior cannot interfere with other students’ learning.
F. While a student is suspended (in-school or out-of-school), the student is not eligible

to participate in any extra-curricular activity or practice, or be on the property,
except for worship services.

G. Students are not allowed to use radios, mp3 players, ipods, cell phones, video
games, remote control cars, roller skates/blades, skateboards, squirt guns, or other
items whose presence are deemed to be inappropriate on school grounds. When
these items are brought to school and they are lost or stolen the school is not
responsible.

Non-Harassment Policy
St. John Lutheran School believes that all students have a right to a safe and healthy
school environment. The school and community have an obligation to promote mutual
respect, tolerance, and acceptance.
St. John Lutheran School will not tolerate behavior that infringes on the safety of any
student. A student shall not intimidate, harass, or bully another student through words or
actions. Such behavior includes: direct physical contact, such as hitting or shoving; verbal
assaults, such as teasing or name-calling; and social isolation or manipulation.
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St. John Lutheran School expects students and/or staff to immediately report incidents of
bullying or harassment to the administrator or designee. Staff who witness such acts will
take immediate steps to intervene when safe to do so. Each complaint should be promptly
investigated. This policy applies to students on school grounds, while traveling to and from
school or a school-sponsored activity, during the lunch period, whether on or off campus,
and during a school-sponsored activity.

To ensure that bullying/harassment does not occur on school grounds, St. John Lutheran
School will provide staff development training in bullying and harassment prevention and
cultivate acceptance and understanding in all students and staff to build each school's
capacity to maintain a safe and healthy learning environment.

Teachers should discuss this policy with their students in age-appropriate ways and should
assure them that they need not endure any form of bullying or harassment. Students who
bully or harass are in violation of this policy and are subject to disciplinary action up to
and including expulsion.

The Student Code of Conduct includes, but is not limited to:
1. Any student who engages in bullying or harassment may be subject to disciplinary

action up to and including expulsion.
2. Students are expected to immediately report incidents to the teacher or

administrator.
3. Students can rely on staff to promptly investigate each complaint in a thorough

and confidential manner.
4. If the complainant student or the parent of the student feels that appropriate

resolution of the investigation or complaint has not been reached, the student or
the parent of the student should contact the administrator or school board
member.

The procedures for intervening in bullying or harassment behavior include, but are
not limited, to the following:

1. All staff, students and their parents will receive a summary of this policy
prohibiting bullying or harassment at the beginning of the school year, as part of
the student handbook.

2. The school will make reasonable efforts to keep a report of incidents and the
results of investigation confidential.

3. Staff who witness acts of bullying or harassment shall take immediate steps to
intervene when safe to do so. People witnessing or experiencing actions are
strongly encouraged to report the incident; such reporting will not reflect on the
target or witnesses in any way.

Classroom Discipline
Violations of classroom rules will be handled on an individual basis. Consequences of a
violation will normally follow a multi-step plan ranging from a verbal warning to detention,
suspension and possible expulsion in severe cases. All corrective measures are used with
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the long-term goal of helping students to adjust to their environment and assume
responsibility for their actions.

Suspension and Expulsion Policy
Parents will be informed by phone the day an incident has occurred or that the behavior
has continued/escalated and action will be taken.

Administration is responsible to make a plan for healing and accountability for all involved
including parents, caregivers, student(s), and teacher involved. Prudence needs to be
exercised with the alleged students until a plan of action is developed. The accountability
plan will be age appropriate. This could include temporary removal from class, in-school
suspension, and out of school suspension. The Principal can issue a (1) one, (3) three, or
(10) ten day suspension from school for student behavior. The Principal is the only person
that can institute an out of school suspension.

If the disciplinary action proposed is serious, such as expulsion, the Administration should
inform the board of the school prior to taking any action. The board should carry out a
reasonable investigation of the matter and then in consultation with the Administration
make a determination as to expulsion.

Conduct that may lead to Expulsion or Suspension may include but not limited to:

Acceptable Language Policy
St. John Lutheran School is concerned with the total development of those children that
are enrolled. An important part of “making disciples” is to provide a guide for acceptable
language and behavior. Bad language, off color innuendos or actions, threatening
language (bullying), and other language or behavior is inappropriate for a Christian and
will not be tolerated. Any student, who in the opinion of a teacher or staff member of St.
John Lutheran School, uses inappropriate language or actions, will be dealt with in the
following manner:

First Offense: The student will call home and inform the parents of what was said or done.
The parent will be asked to speak to the child by phone. The teacher makes
documentation of this and provides a copy to the Principal.

Second Offense: The teacher refers the student to the Principal who will call home and
inform the parent of what was said or done. The student will then be suspended for the
balance of the day.

Third Offense: The student will be suspended for (3) three full school days and the Board
of Education will be advised of all suspensions. Chronic offenses, that disrupt the
educational process of the school, may be considered by the Board for possible expulsion.

Drugs and Alcohol Policy
The use, possession, or distribution of alcoholic beverages, drugs, or look-alike drugs or
drug paraphernalia is not permitted on school grounds at any time. This policy extends to
all school sponsored and related activities whether held before or after school, evenings,
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weekends. Students shall not be permitted to attend school while under the influence of
illicit drugs or alcohol.

Students found in possession, use, or under the influence of any alcoholic beverages or
illegal drug will be subject to immediate suspension. The Police will be referred to cases
involving any illegal situations. St. John Lutheran School has a “0-Tolerance” policy toward
this activity.

Tobacco Policy
Possession and/or the use of any form of tobacco by students and teachers is prohibited
on school property. This policy extends to all school sponsored and related activities,
whether held before or after school, evenings, or weekends. Students found in possession,
use, or under the influence of any tobacco or illegal drug will be subject to immediate
suspension. The Police will always be referred to cases involving any illegal situations. St.
John Lutheran School has a “0-Tolerance” policy towards this activity.

Weapons Policy
Possession of any weapon is prohibited on school property or at a school activity. The
term weapon includes any item deemed to be a threat to the safety of the students, staff
of St. John Lutheran School, or any person at St. John Lutheran School. These items
include, but are not limited to; guns, knives (of any type), matches/lighters, and any
explosive devices.

As a result of the seriousness of this, any student verbally referring to the fact that they
have a weapon or can get a weapon to threaten the safety of another person, or showing
off that weapon at school, will be taken very seriously. The student will be suspended
immediately upon investigation, and possibly expelled. Students found in possession of
any weapon will be subject to immediate suspension. The Police will be referred to cases
involving any illegal situations. St. John Lutheran School has a “0-Tolerance” policy toward
this activity.

Reports surfacing of students unknowingly possessing a weapon without intent to harm or
intimidate others will be reviewed by school administration case by case.

Appeal Procedure:

If there is a dispute or appeal from the parent or guardian involved concerning the
suspension or expulsion, the Administration should be informed in writing within 24 hours
of receiving the decision. The Administration will communicate immediately with the
parent or guardian regarding suspensions and come to a mutual agreement regarding
actions to be taken. If the appeal is for expulsion the Administration will inform the board
chairman who should then take over responsibility for dealing with the matter. The board
should carry out an investigation before taking any action. Parents will be informed in
writing, within 2 weeks, of the board’s final decision.
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Discrimination – Grievance Procedures

Discrimination – Grievance Procedures
These guidelines are an attempt to apply Matthew 18 from the Word of God. Each time
a new concern or issue is raised these guidelines should be utilized. Briefly speaking, the
guidelines are as follows:

A. A parent should first speak with their child’s teacher.
B. If necessary, the parent should then speak to the Principal.
C. If the parent’s concern is still not resolved it is considered serious and should be

brought to the attention of the School Board in writing.
D. The Board members, the appropriate teacher, and the Principal will receive a

copy of the written concerns.
E. The School Board Chairman will call a special Board meeting to address the

concern. The meeting will consist of the Board members, the PRINCIPAL, and
the party involved. A resolution to the concern will be agreed upon.

F. The Board Chairman will contact the individuals involved in about two weeks as
a follow-up.

If a Board member receives a call or has a conversation with a parent regarding a concern
with a teacher or the Principal he or she should ask the parent one or two questions:

1. Have you discussed this particular concern with the appropriate teacher?
2. If you have discussed this particular concern with the appropriate teacher, then

have you discussed this particular concern with the Principal?

If the answer to question number 1 is “Yes”, then Step B is appropriate.
If the answer to question number 1 is “No”, then Step A is appropriate.
If the answer to question number 2 is “Yes”, then Step C is appropriate.
If the answer to question number 2 is “No”, then Step B is appropriate.
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Staff Phone Numbers

Church Office 715-842-5212
School Office ext. 101
Andrew Hulke (Principal) ext. 113
Pastor John Stransky ext. 103
Mary Jo Pahl - (Administrator) ext. 108
Suzie Bangart – (3K-4K) ext. 105
Becky Unertl– (Extended Care) ext. 105
Tracy Benz - (K-1) ext. 112
Avery Petersen- (2,3,4) ext. 110
Lorraine Humphrey – (5,6,7,8) ext. 111
Marcia Kohnert- D.C. Everest 4K ext. 109

School Board
Jen Stransky – Chairman
Jennifer Wirt- Secretary
Adam Kohn- Treasurer
Kyle Marquardt -
Lora Zimmermann - Vice-Chairman
*Alan Breitenfeldt

* Appointed by School Board
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Whole School Policy
Student Attendance and Tardiness
The school K- 8 school day begins at 7:40 AM. Morning 3K-4K classes begins at 8:00 and
afternoon begins at 12:00. The D. C. Everest 4K begins at 9:15. See School Day for more
info.

When there is a scheduled early dismissal from school a full day attendance can be
associated with the student being at school for the entire scheduled time period.

It is the parents’ responsibility to see that children attend school regularly and arrive on
time. Parents should phone the school office (715-842-5212) between 7:30 a.m. and
8:00 a.m. if their child is going to be absent from school and give a reason for the
absence. Please make sure that a message is left or leave a message with the secretary.
When a child returns to school after an absence it is his/her responsibility to get a list of
all make-up work to be completed.

A student is considered half day absent if away from school longer than two hours. A
student is considered tardy if he or she arrives in the classroom late or is unexcused
absent from school less than two hours. A tardy will not be assessed against a student
during inclement weather when travel becomes difficult or if the school bus is late.

Attendance
All education research concludes that students need to attend school and to engage in
rigorous learning outcomes if the student is to meet their education potential. The state
law requires all students’ eligible from age 5 (September 1 of the current year) to age 18
attend school each and every day. All St. John students are required to be in attendance
as noted on the school’s calendar. A record of attendance will be kept for each child. If
your child will be absent, please call school prior to 8:00 and inform the teacher,
715-845-7031.

Excused Absences
The School Board desires that students participate fully in all-important learning
experiences at school. The Board realizes that participation in various educational
vacations and other activities that might be a part of family life also have educational
value. It is hoped that families will match their vacations and other activities with school
vacations. In any event, the School Board desires that students do not miss the
opportunity to gain from their experience by achieving necessary skills that are a part of
their curriculum.

Unexcused Absence
Unexcused absence refers to a student absence when schools have not been notified of a
reason for the absence. Unexcused absences lead to truancy which is governed by law.
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Truancy Policy
The School Board of the St. John School believes it is the shared responsibility of the school
and the home to assist students to develop desirable habits of punctuality and attendance.
The Board expects that appropriate school personnel will implement this philosophy.

Students are expected to be in school. Illness of a pupil up to five days per semester is a
normal circumstance where excused absence occurs. Students who have absence due to
illness beyond five days per semester may be required to submit a doctor's excuse. Absences
for which a written statement by a physician or other authority as listed in State
Statute118.15 (3)(a) is required but not presented will become unexcused. Habitual
unexcused absences will be referred to the Principal.

Every pupil must attend school punctually. Classes do start @ 7:40 for K-8. Continued
tardiness without sufficient excuse is considered truancy.

The Principal will require satisfactory explanation from the parent or guardian for the absence
of a pupil for all or any part of the school day. The Principal may use their discretion to
determine if the absence is excused or unexcused.

It shall also be the responsibility of the Principal to work with the School Board to implement
and enforce the appropriate truancy regulations.

Action
Non compliance with this policy may force the School Board to take legal action as per
State Statute 118.15 (3). Whoever violates the Wisconsin School Attendance Law may
be fined.

School Calendar/School Days

School Day
Students in the k-8 program are asked to be at school by 7:40. In the morning, students will
have a brief snack-recess break and lunch is scheduled at 11:15. School is dismissed at 2:45.
Students in the am preschool program are asked to be at school by 8:00 with dismissal at
11:00. The pm sessions begin at 12:00 and conclude at 2:45.

The extended day program is offered to families after either the K-8 or preschool program is
from 7:15-8:00 and 3:00-5:00. The cost for the extended day is based on any hourly rate.

Arrival and Dismissal
School begins at 7:40 and students may arrive by 7:20. Please note that students report
directly to their classroom. Before school supervision begins at 7:20. Dismissal is at 2:45 and
parents picking up their child are asked to be prompt as the staff is involved in after school
meetings, devotions, and instructional planning. Information regarding the vehicle procedure
for pick up will be sent home. The pickup procedure is designed to maintain a safe dismissal
for students. For your child’s safety and concern, the teachers will not dismiss a child
to ride home with a person that the parent has not designated as a transporter;
unless the parent has called the teacher or sent an informational note approving this
special circumstance.
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School Calendar
The school calendar and the hours of the school day shall be established annually by the
School Board. Teachers are asked to begin the year at least 2 weeks prior to the start of
classes. During the first few days they will meet with the Principal and other staff
members for an orientation program. Until school starts, they will work out schedules,
prepare rooms, gather materials, and become acquainted with the texts, workbooks, and
various other educational aids.

First Day
The school year will begin with chapel at the church. Following this, each teacher will take
his or her pupils to their own classrooms. Teachers will make sure students are aware of
all classroom rules, discipline policy, and rewards. Concentration on this during the first
few weeks will most certainly spell success for the rest of the year.

Class Day
The school day begins at 7:40 a.m. Teachers are to be in the school by 7:15 a.m. for
faculty devotions and in their classrooms by at least 7:30 a.m. It may be necessary for a
volunteer or an upper grade student to supervise the classroom for a short time if the
teacher is involved in a staff, parent, or other meeting. The school day ends at 2:45 p.m.
Children not picked up by 2:55 p.m. will be sent to extended care. Teachers will not
normally leave before 3:15 p.m.

Inclement Weather/Emergency School Closing
When weather forecasts or unexpected severe weather threaten the safe transportation
of students, please turn to the local television or radio station and listen for an
announcement from D. C. Everest regarding school closing, late start, or early release. If
D. C. Everest cancels school prior to school starting, St. John k-8 and preschool program
will also close. If the announcement is for a late start, St. John starts at the regular
time. All k-8 and preschool parents are asked to get their child(ren) to school as soon as
possible. When it becomes necessary to cancel school, St. John follows the course taken
by the D.C. Everest School District. Please listen to one of the local radio or TV stations
for such announcements. If D. C. Everest cancels school, St. John School and extended
care will also cancel for the day. A phone chain will be in place to attempt to contact
families for school closings.

Extended Care – St. John 3K-4K Preschool through 8th grade
If at all possible parents should advise the school if extended care is needed before school
that day. In case of an emergency where extended care is needed unexpectedly, parents
are to call the office and see if openings are available. Extended care hours are
7:15-8:00 A.M. and 3:00-5:00 P.M. The cost for extended care services will be billed in
half hour increments. Children will be assisted with homework if necessary, and will
participate in group activities, games etc. during that time. All school rules apply to
extended care time. Payment for the extended care should be paid weekly and made to
St. John Lutheran School with “extended care” written in the memo field. Parents will
receive a weekly statement and payment needs to be paid by the end of the week they
are received.
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Milk and Lunch Money Account
St. John offers a nutritious hot lunch program for all students, not including milk. Each
month, the menu will be sent home for parents and students to review. Students may
bring a nutritious sack lunch. Microwavable meals are not allowed. However milk
may be purchased at the school.

USDA Non-Discrimination Policy: In accordance with Federal civil rights law and U.S. Department of
Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions
participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin,
sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by
USDA. 
Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. 
Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at
(800) 877-8339. Additionally, program information may be made available in languages other than English.

The cost of hot lunch and milk may vary depending on the pricing. This information will
be sent home in the summer mailing, usually around the first of August. Each family will
be assigned a “family milk and lunch account”.

Curriculum
Curriculum
The curriculum and courses of study at St. John Lutheran School comply with the
standards of the Wisconsin Department of Public Instruction and the core of the
curriculum is our Bible based religious training program. Religion permeates all life as we
think of God the Father who created us and still preserves us; God the Son our Redeemer
from sin and death; and God the Holy Spirit, the Sanctifier who helps us show our love to
God by using our gifts and talents to help spread the Word of God.

The school board makes the final determination on all curricular matters. It previews all
textbooks prior to adoption and forms a curriculum committee when necessary to assist
the Principal in selecting materials. Concerns regarding aspects of curriculum should be
addressed first to the classroom teacher and then the Principal.
All students will participate in the religious instruction program of the school.

Academic Achievement
St. John makes an effort to recognize God-given talents, citizenship, and academic
achievement in each individual student. Awards or special recognition may include:

● Regular Church Attendance
● Perfect School Attendance
● Academic Achievement Award
● 7th grade Christian Character Award
● 8th grade Wilmer Gresens Award (highest GPA from grades 5-8)
● Presidential Academic Fitness Award (minimum 3.5 GPA)
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Homework Policy
Homework is designed as an opportunity for students to practice new and reinforce past
learning’s. In general, students in the primary grades may have up to 30 minutes of
homework nightly. At the middle grades, students may average one hour of homework
nightly. If your child seems to exceed the time consistently, please call the teacher to
solve the problem solve.

Policy/Protocol for Relational and Performance Solos

Our school will continue to promote the completion of high quality work in a timely manner, as well as

exemplary character aligned to four core character traits including compassion, respect, effort, and with
quality. Students will be required to demonstrate strong academic performance by completing work on
time, with quality, as well as modeling excellent behavior in their everyday relationships with others.
Failure to adhere to these traits from a performance and relational standpoint will result in the following
self-improvement strategies.

Once a student is issued a “performance” or “relational” solo by a teacher or Principal, the student takes
the necessary time to complete this short reflection. This gives the student the necessary time to reflect
on his/her own performance or relational inadequacy, in a quiet setting, before determining his/her future
course of action.

P E R F O R M A N C E

Offense Action Taken By Student Self-improvement strategy given

by Teacher/Admin

Work Not Completed -1st time

in a 5-day period.

Complete Performance Solo

reflection

Noon homework resource time

assigned. Student works to

complete.

Work Not Completed -2nd t time

in a 5-day period

Complete Performance Solo

reflection

Noon homework resource time

assigned Student works to

complete.

Work Not Completed -3rd time

in a 5-day period.

Complete Performance Solo

reflection

After-school Homework Help

with Teacher/Principal or

In-school resource time (student

works in school outside of the

classroom under the supervision

of an adult
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R E L A T I O N A L

Offense Action Taken By Student Self-improvement strategy given

by Teacher/Admin

1st offense -As a result of

sub-standard behavior and/or a

breach of the school

core-character traits, the student

completes a Relational Solo.

Complete solo reflection ● Warning
● Possible temporary

removal from class if
behavior is disruptive to
educational process,
interfering with student
learning.

2nd offense -As a result of

sub-standard behavior and/or a

breach of the school

core-character traits, the student

completes a Relational Solo.

Complete solo reflection ● Noon detention Possible
temporary removal from
class if behavior is
disruptive to educational
process, interfering with
student learning.

● Parents contacted
through letter via email
or postal service

3rd offense -As a result of

sub-standard behavior and/or a

breach of the school

core-character traits, the student

completes a Relational Solo.

Complete solo reflection ● After-School detention
or ½ day In-School
Suspension

4th offense -As a result of

sub-standard behavior and/or a

breach of the school

core-character traits, the student

completes a Relational Solo.

Complete solo reflection ● Full day In-School
Suspension

Each additional Relational Solo

that week will result in an….

Complete solo reflection ● Out-of-School
Suspension
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*Students receive a clean slate following 5 days of “solo-free” behavior.

Description of Self-Improvement Strategy

Noon Detention (Relational)/Noon Homework Resource (Performance)- Students are allowed, along with any
assigned school work not yet completed. The Noon Detention time schedule runs from 11:20 a.m.-12:05 p.m.
Students are expected to sit quietly while eating lunch and working to complete assigned work. Students are
expected to serve Noon Homework Recourse time until the missing work has been completed.

Supervisor: Mr. Hulke

Days: Mon/Tues/Thurs

After School Detention/After School Resource- (Students assigned are required to meet with either Mr. Hulke or
classroom teacher from 2:45- 3:45 p.m. During this time students will be working to complete assigned work that
has not been turned in.

Supervisor: Mr. Hulke / Classroom Teacher

Days: Mon/Tues/Thurs

In-School Resource/ In-School Suspension (All ISSs will be held in either upstairs office with Mr. Hulke. Parents
will be notified via suspension notification.

Out-of-School Suspension- (All OSSs are served at the home of the parent/child. Parents will be notified via phone
call and followed up with written documentation.

Assessment & Testing
Assessment is key for the teacher to understand the needs of a student and target the
instruction that will result in achievement. Teachers will assess learning in each subject
during the regular classroom schedule. Standardized testing may be administered each
year and a copy of those test results will be made available to the parent.
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Progress Reports & Parent-Teacher Conferences
Summarizing student achievement is a critical component of education. These results not
only inform parents and students what they have achieved, but what is necessary to
continue taking advantage of the daily opportunity for learning. Throughout the year, the
teacher is expected to inform parents of any difficulties a student is experiencing. Each
quarter, the teacher will summarize a child’s achievement and these “progress reports”
will be shared with the student and sent home. Parents are asked to review and compare
the achievement information and if there are questions, to contact the teacher.

Formal Parent/Teacher Conferences are usually scheduled in fall and in the spring.
Conferences are key to the child’s continued educational and spiritual growth.
Conferences are an opportunity for the teacher and family to “team up” to develop a plan
to address learning needs and to celebrate successes. Parents will be asked to submit a
“preference form” indicating the time and day they are available to conference. Parents
will be notified of the conference schedule.

Chapel Service
Chapel services are held every Wednesday morning from 10:40-11:15. Children are
given envelopes to be used for their yearly chosen mission projects. Chapel Services
are open to all parents and congregation members.

Celebration of Learning Day
Every other year St. John Lutheran School will hold either a talent or science fair or a
school special friends' day (Grandparents Day).

Choir
We offer choir as a part of our music curriculum. Students attend choir classes once per
week. They are asked and encouraged to sing at various worship services or public
gatherings. This is a great opportunity to witness their faith. The goal is to have the
children sing once a month at St. John Lutheran Church for the congregation. The choir
teacher is in charge of the students when they are singing, the classroom teacher of the
participating students are expected to attend.

Field Trips
Throughout the year a number of field trips are planned to supplement and enhance
student learning. Parents will be asked to approve their child attending field trips. This
permission slip will be kept on file for the year. Teachers will send home an overview of
the field trip including the purpose, the day, the time, and any special arrangements that
are necessary.
Teachers should fill out a field trip request form at least 4 weeks before each trip and
submit it to the Principal. All trips must be O.K.’d by the Principal. The Principal will seek
board of education approval for major field trips.
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Playground Information

Recess
St. John Lutheran School recognizes the importance of fresh air and proper exercise for its
students during the school day. All students are expected to participate in the daily recess
schedule outlined for each class and grade level. Boots and proper winter clothing
must be worn on days when snow is on the ground. Children will not be permitted
to become excessively covered with snow thus becoming wet upon completion of recess.
The only excuses in which a child is not expected to participate in recess are defined as
following:

A. Rain or inclement weather
B. Wind chill factor or temperature is at or below 0 degrees
C. A note that is signed and dated from a parent stating a reason for missing
D. Doctor’s excuse

Playground Rules
1. Play in designated areas only. Toys are to be shared.
2. Follow the directions of the playground supervisor.
3. Students not wearing proper attire will sit at tables in the shelter during recess.
4. Play games that are not dangerous.
5. Use playground equipment properly. Swing safely and in a proper fashion.

Swing so that you can’t run into another student on their swing. Always have
the small children keep a good distance from those children swinging.

6. No fighting, teasing, using obscene gestures, bad language, or cursing.
7. Absolutely no snowballs.
8. Students are not allowed to be out of view of the playground.
9. Students are not allowed to bounce or kick balls off of the school building.
10.Students not attending St. John School are not allowed on the playground unless

they have permission from the Principal.

Infractions of recess may result in losing recess privileges for a period of time determined
by the Principal.

Transportation

Transportation
Students residing in the St. John attendance area as designated by Everest and Wausau
School Districts are eligible for bus transportation to St. John.

Transportation forms for bussing are required for each
student attending St. John School from D. C. Everest or
Wausau District Schools. These forms are sent to parents in
the spring of each year and are forwarded to the district
office of the transportation coordinator in each school
district. Alternate pick-up / drop-off locations, bus #, and
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pick-up time is sent to each student’s home approximately two weeks prior to the
beginning of fall classes. If your transportation needs change during the school year,
forms of change are available in the school office.

If a child is not taking their usual transportation home, a note or phone call is required
from their parents. This request is made in order to ensure that parents and teachers are
aware of the child’s alternate transportation plans. If a note or phone call is not received,
the teacher will send the child home the way of usual transportation.

Bicycles and Snowmobiles
Bicycle riders must follow all the bicycle safety rules. Bicycles are not permitted to be
ridden during school hours. If students choose to break bicycle safety laws, then the
privilege of riding a bike to school may be restricted.

Snowmobiles may be operated only by students that possess the appropriate license and
training to do so by the state. Parents must inform the Principal or Teacher if a student
will be arriving at school by this means. Parking will be arranged at the time to protect all
involved. Breaking of snowmobile safety rules will result in restricted use.

Parking, Pick Up & Drop Off
Parents dropping off their children should:

1. Drive by drop off
a. Enter West entrance (nearer to Hwy J & Z intersection)
b. Drive in line fashion to door A – have student exit car in front of door A

2. Walk in drop off
a. Park car in West or East parking lot.
b. Walk with a child into or out of school using door A.

3. PICK UP
a. Park in the lot on the south side of school by door D. Teachers will dismiss

students to parents when safe to exit.

Driveway maps are available in the school office.
o No car shall be left unattended in the fire lane in front of school by door A

during school hours.
o No car shall be left running unattended in the school parking lot.
o No passing of lined up cars or buses in the driveway.

Extra-Curricular Activities

Extra-Curricular Activities
In keeping with the growth of and self-development students at St. John Lutheran School
have a variety of extra-curricular activities to enhance the cultural, physical, and spiritual
advancement and education of our students. Some extracurricular activities are sports,
music, and computer club.
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Extra Curricular Eligibility Policy:
Extra-Curricular eligibility will be reviewed twice every grading period. A student will be
considered ineligible for extra-curricular involvement if the student has a failing grade (or
a U) or two D’s on report card or midterm report on any subjects listed below. The
student will remain ineligible until the mid-quarter report or report card time. If the
student has improved his/her grades on this report and meets eligibility standards, he/she
will be reinstated on the team. If not, the student will remain ineligible until the next
report is issued or the current season ends.

Core Instructional Subjects: Religion, Science, Math, Spelling, Memory, Social Studies,
Reading, and English.

After school sports for St. John Lutheran School students are soccer, basketball,
volleyball, track and field. All are combined with Trinity Wausau. Students are responsible
to pay Athletic fees issued from Trinity.

Yearbook
School yearbook orders and payments will be taken in spring. They will be delivered
before school is dismissed for the summer. We wish to include the entire year’s events
including graduation. Parents are encouraged to submit copies of photos taken
throughout the year of school events for all grades.

Lockers
Lockers will be assigned to students as availability permits. The lockers remain the
property of the school. Students are required to maintain the lockers in reasonable
condition and are responsible for damages that occur from negligent use. Students are to
use a removable adhesive substance on the lockers.

P.T.L.
PTL
All parents of St. John Lutheran School students are automatically members of the P.T.L.
(Parent Teacher League) and are encouraged to be actively involved in it by attending
meetings and participating in its activities. Meeting dates are listed on the school
calendar.

Sales at School
The students at St. John Lutheran School are invited to participate in various fundraiser
activities. Profits from these sales will be used to further the education of the students.
P.T.L determines which fund raisers it will organize. Other fund raisers outside of those
run by P.T.L., must be discussed with the PRINCIPAL who will subsequently submit that
request to the finance board and the council of the church for approval.
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Room Parent Coordinators
The Room Parent Coordinator is a form of parental support provided by the P.T.L to help
assist the teachers in the classroom. The role of this parent is to communicate between
the teachers and the other parents. The parent helps to organize special parties such as
Christmas and the teacher’s birthday. The room parent may also be asked to help
communicate needs with other parents for special receptions or activities.

Parties
● Harvest party will be held for the entire school on the afternoon closest to the 31st

of October. This event is planned by one of the teachers an a note will come home
regarding donations for the party. Costumes may be worn to the party however the
costume must be appropriate. No weapons or satanic costumes are allowed.

● Valentines party will be for the entire school. Students are suggested to share
valentines with all students. This event is planned by one of the teachers an a note
will come home regarding donations for the party.

● Christmas parties in the classroom will be held close to the last day of
school before vacation. There will be a gift exchange for each classroom.
Teachers will send home notices on how the gift exchange will take place.
Room parents will be contacted to assist in the planning of these parties.
Parents are encouraged to donate, as asked, to make these special receptions
a success. If there is a Gift Exchange guideline are to not exceed $7.00to

$10.00 for students.

VOLUNTEERS
Volunteers are always welcome at the school. Volunteers are the strength of our program
and contribute to the success of our students and school. All volunteers will need to
consent to background check and adhere to child protection- sexual misconduct policy and
procedures found in employee handbook.

Ideas for Volunteering:
Library Helper Tutoring Photocopying
Book Fair Coordinator Yearbook Photographer
Classroom Assistance Collating Newsletters Cutting Labels
Putting up Bulletin BoardsChaperoning Events Running Errands
Organizing and Submitting Book Orders
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THIS PAGE NEEDS TO BE RETURNED TO SCHOOL

I have received the St. John Lutheran handbook and
acknowledge their policies and procedures.

________________________ Family

________________________ Parent Signature

______________ Date
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